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Employer Roles

Assist employees to understand the benefits of the 
457 Deferred Compensation and Cash Match Plans

Assist employees to use the defined contribution 
plan benefits consistent with Plan regulations

Assist employees eligible to choose between VRS 
and an Optional Retirement Plan (ORP) to 
understand their choices
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Employer Role 
Understand the benefits of the 457 Deferred 
Compensation and Cash Match Plans

Tax deferred retirement savings through convenient pay 
roll deduction, using low fee investment options  

Employer cash match for salaried employees

Use of Age 50+ or Standard Catch-Up to the 457 Plan

In-coming rollovers to the Cash Match Plan: other 
employer sponsored plans (including 401(a) and 401(k) 
plans), IRAs, VRS Partial Lump-Sum Option Payment 
(PLOP), Federal Thrift Savings Plan

Rollovers to 457 Plan: other 457(b) money only

Contributing Termination Pay and other One-Time 
compensation to the 457 Plan
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Employer Role 
Understand the benefits of the 457 Deferred 
Compensation and Cash Match Plans

Employees are not required to take a distribution from the 
Plans when they leave state employment.
May leave money in Plans and continue to manage accounts.
Penalty free distribution from the 457 Plan regardless of age.
Account balance including any additional earnings continue to 
be tax deferred. 
In-coming rollovers to the Cash Match Plan continue to be 
allowed
Minimum distribution is required at 70 ½unless still working 
for employer that offers the Plans.
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Employer Resources 
Understand the Benefits of the 457 Deferred 
Compensation and Cash Match Plans

Participant Web site - www.varetire.org - Defined Contribution Plans
Plan Information Line - 1-VRS-DCPLAN1/1-877-327-5261
457 Deferred Compensation and Cash Match Plans Features and 
Highlights
457 Deferred Compensation Plan Guide to Automatic Enrollment
Defined Contribution Plans - Planning and Investment Guide
457 Deferred Compensation and Cash Match Plans Enrollment Kit
Focus - Participant quarterly newsletter
Guide to the Plan Web Site & Information Line
DC Plans - Regional Education Meetings
On-Site Group Meetings and Individual Counseling at your location
Regional Registered Representatives

http://www.varetire.org-Defined
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Employer Resources -
Use the Benefits Consistent with Plan 
Regulations

www.varetire.org - Defined Contribution Plans - Resource 
Center for VRS Employers
Employer Publications and Guides
DC Plans Employer Update - subscribe to receive online
Resource Sheets
Plan Forms*
Plan Documents
Employer Webinars > What topics would you like presented?

*NOTE: USE CURRENT PLAN FORMS from Web
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Employer Resources -
Choosing Between VRS and an Optional 
Retirement Plan (ORP)

www.varetire.org Defined Contribution Plans -
ORPPA Site
www.varetire.org Defined Contribution Plans -
ORPHE Site
Choosing Your Retirement Plan Comparison Guide
Participant Handbook
ORPPA Plan Features and Highlights
Plan Forms
Employer Webinar - ORPPA 

http://www.varetire.org-Defined
http://www.varetire.orgDefined
http://www.varetire.orgDefined
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457 Plan Standard Catch-Up

SCU allows employees to defer additional salary up to the 
determined limit, if they are within three (3) years of their 
elected Normal Retirement Age and under-contributed in prior 
years.

What is Standard Catch-Up (SCU)?

Limit for 2010 is

Lesser of $16,500 OR
Available Catch-Up Credit

$33,000 is Standard Catch-Up Maximum

Note:  $16,500 or the available credit, if less, is added to the
$16,500 regular limit to determine the total that may be deferred 
not to exceed $33,000 in 2010.

NOTE: 457 Plan Limits did not change for 2010
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457 Plan Standard Catch-Up

What three forms must an employee complete 
in order to use the 457 Plan SCU?

The Standard Catch-Up Credit Worksheet

The Normal Retirement Age Election Form, and

The Payroll Authorization Form Standard Catch-Up

NOTE: Employees applying for the SCU in order to 
contribute their termination pay must also complete 
the Payroll Authorization Form One Time Deferral 
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457 Plan Standard Catch-Up 
Key Points

SCU forms must be on file with Employer and mailed to VRS

VRS reviews forms, notifies employer and participant of 
review outcome, and faxes completed forms to ING

Participant sets the contribution amount online or by phone 
does not need to wait for VRS review to change ongoing 
contributions.

The Normal Retirement Age elected locks in the three years 
that SCU may be used

SCU may not exceed the available Catch-Up Credit

NOTE: SCU and age 50+ limit may not be used in the same year
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457 Plan Standard Catch-Up 
Key Points Cont d

SCU may be used for up to 3 years immediately preceding the 
Normal Retirement Age

SCU may not be used in the year designated as Normal 
Retirement Age

SCU may be used in the year the employee actually retires

The employee may continue working beyond the Normal 
Retirement Age chosen

Wage employees may use the SCU; age 62 is the earliest 
normal retirement age for wage employees
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Contributing Termination Pay to the      
457 Plan 

What types of leave can be contributed?
Compensatory time, overtime, back pay
Accumulated sick pay (including the payout of disability credits under the 

Virginia Sickness and Disability Program and Leave Share)
Accumulated vacation pay
Recognition Bonus, On-Call

How does employee qualify to contribute termination pay to the Plan?
Employee must be enrolled in the Plan
A Payroll Authorization Form - One-time Deferral must be signed and 

submitted to the agency payroll office:
While the participant is still employed and
No later than the month prior to the month in which unused leave would 

otherwise be paid to the employee

Note:  Applicable limit for the year the leave is paid applies.  
Contribution to the Plan must occur within either the end of the year or 
2 ½ months after severance of employment.
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DC Plans and WTA-Severance

Severance payments are not considered compensation and 
can not be contributed to the 457 Plan.

If the employee will receive termination pay it can be 
contributed to the 457 Plan if the One-Time Deferral form is 
given to the employer while the participant is still an 
employee and no later than the month prior to the month in 
which the payment would otherwise have been made to the 
participant.
Participants receiving WTA-Severance payments are 
considered terminated and may take a distribution from the 
Plans.  VRS certifies distribution eligibility once a full month
break in service is verified.
Use current Plan distribution forms.
Scheduling Plan Distributions:

457 Plan No Early Withdrawal Penalty
Cash Match 10% penalty may apply if taken prior to 59½
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457 Plan Excess Deferrals

Employee contributes more to the 457 Plan than eligible

VRS directs ING to refund excess to the Employee.

ING issues 1099-R(s) in January of the following year

Refunded excess is taxable in the year the excess occurred
Earnings on the excess amount are taxable in the year the distribution 
occurred
If applicable, Cash Match contributions may be refunded to the 
employer if the excess resulted in insufficient contributions to qualify for 
a match on any pay date.
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Mistake of Fact

When contributions were sent to the Plans in error

Agency Completes a Request for Mistake of Fact Review form and 
forwards to VRS with supporting documentation.

VRS reviews and validates or 
denies the MOF

Invalid MOFs are 
returned to the 
Agency with no 
further action

Valid MOFs are 
forwarded to ING 

for corrective 
action

Refunds are sent to the agency net losses. Gains are retained by the 
participant if the account is legitimate, if not they are forfeited. 

Revised W-2 may be required. 
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Mistake of Fact

When contributions should have been sent to the record 
keeper but were not

Agency Completes a Request for Mistake of Fact Review form and 
forwards to VRS with supporting documentation.

VRS reviews and validates or 
denies the MOF

Invalid 
MOFs are 
returned to 
Agency with 
no further 

action

Valid MOFs are 
forwarded to ING for 

corrective action

VRS will direct ING to accept the 
contribution or match and determine 
any gains that would have resulted 
had the monies been posted at the 
correct time. If there were gains, VRS 
informs the employer of the amount of 
the gains to be sent to ING to make 
the participant whole. 
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Eligibility for Distribution - 457 
Plan

Termination of Employment
Employees are not required to take a distribution 
when they leave employment
Employees are eligible for a distribution one full 
calendar month after they were last reported for 
creditable compensation to VRS
Wage employees may not take a distribution while 
actively employed 
Distribution requests are sent to ING
VRS approves distribution when termination of 
employment is verified
Distribution is processed at ING 2-3 days after VRS 
approval



Employer Roles and Resources

VRS Defined Contribution Plans 10

19

Eligibility for Distribution - 457 
Plan
Additional types of 457 and Cash Match Plan distribution:

In Service Distribution At Age 70½is allowed but not required.
Distribution from participant s Rollover Account can occur at 
any time even while the participant is employed.
Most incoming rollovers are to the Cash Match Plan which 
accepts:

401(a)
401(k)
Traditional IRA
403(b)
457(b) and 
Federal Thrift Savings Plan money
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Part II: Web Resources

Intro to www.varetire.org
Defined Contribution Plans

Participant Log-In Information
Overview of Participant Website

Resource Center for VRS Employers
Overview of Employer Website

http://www.varetire.org
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www.varetire.org

Participant 
Account 
Log-In

Employer 
Resources

Plan-
Specific 

Information
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Plan Specific Information

From Defined 
Contribution Plans 
tab, select link for 
specific plan 

Access to DCREM 
Schedule and 
Participant Webinar 
Calendar

Access documents previously sent to 
participants

Login for Account Access

http://www.varetire.org
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Participant Account Log-In

Initial login with 
password provided 
by the Plan

Order password 
reminder or reset 
existing password
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Initial Log-In

Using social security number and supplied 
password 

Create new password
Create username
Set up security questions

Once completed, participant can reset 
password online
If not completed, a password reminder must 
be mailed to the participants address of 
record
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Website Security Enhancements

Effective November 23, 2009:
When logging in you will be prompted to create a new 
password 
Passwords must be 8 to 20 characters in length and 
contain uppercase and lowercase letters and numbers. 
Special characters (*, ^, &, $, @)are not allowed.
Passwords must be changed every 42 days
Passwords cannot be reused for 24  months
Accounts that have not been accessed in 12 months from 
the last logon will be locked out

If you are locked out, call customer service to receive 
a new password
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Summary of Benefits

Sitemap



Employer Roles and Resources

VRS Defined Contribution Plans 14

27

Sitemap

Change Contribution Amounts

Change Investment Elections 
or Transfer Funds Between 
Investments

Manage username and 
security questions
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Resource Center for VRS Employers

Information regarding 
upcoming employer webinars

Send us your comments, 
questions and suggestions!
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Registered Representatives

Click to access 
DCREM schedule 

Contact your regional 
representative to schedule on-
site group meetings and 
individual counseling.
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Employer Publications and Guides

Resource Sheets 
coming soon to this 

page!

Access DC Plans Employer 
Update Newsletter
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Order Publications Online
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Publication Catalog

Select product and 
quantity or desired 
publication
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Checking Out

Select blank 
field from drop 
down menu 
and enter 
delivery 
address
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Investment Option Information

Quick access to 
Investment Option 
Performance

Quick Access to Fund 
Information
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Frequently Asked Questions

36

Webinar Archive



Employer Roles and Resources

VRS Defined Contribution Plans 19

37

Plan Publications

Guide to the Plan Web site & Information Line 

Planning and Investment Guide

Plan Features and Highlights

Guide to Automatic Enrollment

Participant Handbooks 
for ORPs

Plan Rules Related to Layoffs
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Participant Focus Newsletter
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Plan Forms

Standard Catch-
Up Form

Request for 
Mistake-of-
Fact Review

One-Time Deferral Form 
for Termination Pay

Distribution 
Form
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Standard Catch-Up Form

Employer should keep a 
completed copy of the 
participant s forms on 
file.

Send completed copy to 
VRS for review.

Participant sets the 
contribution amount 
online or by phone. 
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One-Time Deferral Form

Participant must be 
enrolled in the Plan. 
Form must be signed by 
participant and 
submitted to agency 
payroll officer.
Agency payroll officer 
should process the form 
and then submit to ING
for imaging. 
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Distribution Forms

Forms are available 
under the applicable 
plan. 

Completed by the 
participant after 
terminating 
employment. 

Submitted directly to 
ING for processing. 
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Request for Mistake-of-Fact Review

Completed by agency 
and submitted to VRS 
for review.

VRS either denies or 
validates the request 
and informs the agency 
of the decision. 

ING is notified is 
applicable. 

We welcome your questions!


